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Student Identification Photograph Policy
At Britannia English Academy ("BEA"), we are committed to protecting the privacy and personal data of our students. This policy explains why we collect student photographs, how they are used, and how we protect them in accordance with UK data protection legislation.
Purpose of Student Photographs
As part of the enrolment process, BEA takes a photograph of each student for the sole purpose of producing an official BEA Student Identification (ID) Card.
The ID card helps us to:
· Verify student identity.
· Maintain a safe and secure learning environment.
· Assist staff in identifying students.
· Support attendance monitoring and access to academy facilities.
· Maintain accurate student records.
Student photographs taken by BEA are used exclusively for these identification and administrative purposes.
BEA does not use these photographs for advertising, marketing, promotional materials, social media, websites, brochures or any other purpose unless separate, explicit consent has been obtained from the individual (or, where applicable, their parent or legal guardian).

Our Legal Basis
Britannia English Academy processes student identification photographs in accordance with:
· The UK General Data Protection Regulation (UK GDPR);
· The Data Protection Act 2018; and
· Guidance issued by the Information Commissioner's Office (ICO).
The lawful basis for processing student ID photographs is Article 6(1)(f) UK GDPR – Legitimate Interests.
BEA has a legitimate interest in verifying the identity of students and maintaining the safety, security and efficient administration of its educational services. This processing is necessary for those purposes and is carried out in a manner that respects students' rights and freedoms.

Storage and Security
Student photographs are treated as personal data and are stored securely using appropriate technical and organisational measures designed to prevent unauthorised access, loss, misuse or disclosure.
Access to photographs is restricted to authorised members of staff who require access in order to perform their duties.

Retention of Photographs
Student photographs will only be retained for as long as necessary to fulfil the purposes described in this policy and in accordance with BEA's Data Retention Policy and applicable legal obligations.
Once a photograph is no longer required, it will be securely deleted or destroyed.

Marketing and Promotional Images
BEA recognises the importance of protecting students' privacy.
Photographs taken for student identification purposes will never be used for:
· the BEA website;
· social media platforms;
· printed marketing materials;
· promotional videos;
· advertising campaigns;
· newsletters; or
· any other promotional activity.
Where BEA wishes to use photographs or videos for promotional purposes, separate and explicit consent will always be requested before any image is used. Students are free to refuse or withdraw such consent at any time, and this decision will not affect their enrolment or the educational services they receive.

Your Rights
Under the UK GDPR, students have several rights regarding their personal data, including the right to:
· be informed about how their personal data is used;
· request access to their personal data;
· request correction of inaccurate personal data;
· request deletion of personal data where applicable;
· restrict or object to certain processing activities where permitted by law; and
· lodge a complaint with the Information Commissioner's Office (ICO).
Further information about your rights can be found at www.ico.org.uk.

Contact Us
If you have any questions about this policy or how BEA processes personal data, please contact:
Britannia English Academy
Email: info@britannia-school.com 
Telephone: +44 (0) 161 9234649
Privacy Notice: https://britannia-school.com/

Policy Review
This policy will be reviewed periodically to ensure continued compliance with applicable data protection legislation and best practice.

